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1. O0ume momoxeHwst

1.1. Hacrosmmee Ilonoxenue pa3paGoTaHo B COOTBETCTBHM cO ¢T.26,30
®enepanproro 3akonHa or 29.12.2012 roma Ne 273-®3 «06 0o0pa30BaHHHU B
Poccuiickoit @enepanum, npukaszom MunobpHayku Poccun ot 1 wmrons 2013 r.
Ne 499 «O06 yTBepkIeHHMM TIOpsSIKAa OpPraHU3aldd W OCYIIECTBICHHS
00pa3oBareNbHON  JeATEeJbHOCTH 110  JIONONHUTENBHBIM  NPOGhecCHOHANBHBIM
nmporpamMMam» (3apeructpuposan Munioctom Poccuu ot 20 asrycra 2013 T,
perucTpanuoHubiit Ne2944); denepansHeiM 3akonom oT 5 anpens 2013 r. Ne 44-03
«O KOHTpakTHOH cucTeMe B cdepe 3aKymoK TOBapoB, paboT, ycIyr s
obecrnieyeHns rocyJapCTBEHHBIX U MyHULIUNAIBHBIX HY K.

1.2. Ilonoxenue pernaMeHTHpyeT elyHble TpeGOBaHHS K JOKYMEHTaM O
NPOGEeCCHOHANILHON MepernoAroTOBKe, MOBLIIEHH! KBATH(DUKALINA ¥ TOPSIOK UX
UCTIONB30BaHUs B [ocynmapcTBeHHOM — OIOIKETHOM — IPO(ecCHOHATEHOM
o0paszoBarenbHOM yupexIeHUd «COYHHCKMN MEIUIMHCKUH KOJUIEKY C LENbIO
YHOPSAZOYEHHs] TOMy4eHHs, XpaHeHHs W BbIJAYH OJaHKOB JOKYMEHTOB CTPOTOil
OTYETHOCTH, MOAJIEKAT YYETy M XPAHEHWIO B COOTBETCTBHH ¢ TpebOBaHHAMH,
IPENbSABIAEMBIMU K 3TOH KaTeropuH JOKYMEHTOB.
llonoxxenne 00s3aTeNbHO K NPMMEHEHMIO IPH  pEAlM3aldd  NpOrpaMM
JOTIOJIHMTENIBHOrO TpodeccronansHoro obpasosanus (I10).

1.3. Hacrosmee Ilonoxenue, mocnenyromue U3MeHEHUS U JOTIOMHEHHS K
HEMy, BCTYNAlOT B CHJIy C MOMCHTa H3[aHHs TNpuKaza aupextopa I'BIIOY
«CounHCKIH MEIMIMHCKHH KOTEeMK» 00 UX yTBEPKISHUH.

1.4. Hacrosiliee moNoKeHHE SBIACTCA JIOKANTLHBIM aKTOM KOJUIEKA M
MOJJIE)KUT MUCIIOJTHEHHIO BCeMU pabOTHUKAMU KoJuiemka. I1o/10KeHue H3roTOBJIEHO
B €JMHCTBEHHOM O3K3eMIUISIPE, KOTOPBLIH XPAHUTCS Y FOPHUCKOHCYJIBTA KOJUIEKa,
KOITUH Y 3aMHTePECOBAHHBIX JIHII.

2. JIOKyMEHTBI CTPOroil OTYETHOCTH

2.1. K nokymenTam 06 o6pa3oBaHuE O TPO(eCCHOHABHOM MepernoaroToBKe,
MOBBILIEHUH KBATU(PHKALIUU CTPOTOH OTYETHOCTH OTHOCSTCS OJNIaHKH:

- JUIJIOM O TIPO(ECCHOHANBHOM IepernoAroToBKe YCTAHOBIEHHOMO
o0pa3ua KoJIemKa;

- IPUIOKEHHE K JHINIOMY O NpOpEeCcCHOHANBHOM IepenoAroTOBKE
YCTaHOBJIEHHOT'O 00pa3lia KoJUIeKa;

- YAOCTOBEPEHHE O TMOBBIEHWH KBAIU(QUKALHH YCTAaHOBIEHHOTO
o0pa3sia KoJlte/Ka;

- ceprudukar creuuanucra (cMm. nonoxenne «O6  yTBepKICHHH
YCIOBUHM M TOpAOKAa BbIAYM cepTHOHUKATA CHELHANIUCTA MEIUIMHCKAM |
dapmaleBTHYECKNM — pabOTHHKAM»  pa3palOTaHO HA OCHOBAHMM  IPUKA3a
Musnucrepcrsa 3apasooxpaneHus PO ot 29 HosGps 2012 r. Ne982)



2.2. 3asiBka Ha obecreyeHdHe ONaHKaMH JOKYMEHTOB 00 o06pa3oBaHuu
rOCYJIapCTBEHHOI'0 YCTAaHOBJIEHHOIO o0pas3la CTPOrofl OTYETHOCTH COCTABJISETCS
3aBEIYIOIUM OTIEJICHUEM TMOBBILEHUS KBaTU(GHUKALKWK H NPO(PECCHOHATLHOMN
NEPeroAroToBKe CHELHANMCTOB CO CPeJHMM MEIULUHCKAM 00pa3oBaHHEM,
corjacyerca ¢ IUIAaHOBO-3KOHOMHYeckuM otxeiaoMm [ BIIOY  «CounHckuit
MEeIULIMHCKHN KOJIIEX» U NOJIHUCHIBAETCS AUPEKTOPOM.

3. Y4er noctynaroumx 0JIaHKOB CTPOTOM OTYETHOCTH

3.1. bnasku cTporoif ortuétHoctH mnocrynarot B I'BIIOY  «Counnckuii
MEIUUUHCKHH  KOJUIE[UK» BMECTE C  CONPOBOAMTENBHBIMH  JOKYMEHTAMH
(cyeTamu- QakTypaMM, HaKITaAHBIME) C yKazaHueM HaHMEHOBAHMS ONAHKOB, MX
CEepHii, HOMEPOB, CTOMMOCTH U KOJIHYECTBA.

3.2. bnanku  poxymeHToB, mnoctymuBiide B I BIIOY  «CounHcKmil
MEMLIMHCKHM KOJUIE[K» NPUHUMAeT TJIaBHBIA OyXraiarep, B JOKHOCTHEIE
00S3aHHOCTH KOTOPOIO BXOMST BEJICHHME KAacCOBBIX omepauuii. [lpuemka GraHkm
CTPOrOH OTYETHOCTH TPOU3BOAUTCA B JeHb MNOCTyIUeHUs. [lposepsercs
LIEIOCTHOCTD YITAaKOBKH, COOTBETCTBHE (PAKTHUECKOTO KOJIMYECTBA, CEpHii, HOMEPOB
0/1aHKOB JOKyMEHTOB, yKa3aHHBIX B COIIPOBOAUTEILHOM JIUCTE.

CoxpaHHOCTb OJIAHKOB CTPOroi OTYETHOCTH 0OECIIEYHBAETCS yTeM XpaHEeHHSs UX B
ceiide.

3.3. [lns y4era TOCTYIJIEHMS, IBIKEHUS U BBIOBITHS OJAaHKOB CTPOTOIi
oTu€THOCTH QopmupyeTcs «Kuura yuera G1aHKOB CTPOTOH OTYETHOCTH TIO (hopMe
0504045 Ha OyMaKxHOM HOCHUTeJE. Knura IIPOHYMEPOBBIBAETCSI,
IPOIIHYPOBBIBACTCA, 3aBepseTCs IOANUCHIO JAUPEKTOpa WU IVIaBHOro Gyxrairepa,
CKpeIuIsAeTCsl IeYaThio.

3.4. BuyTpeHHee mepeMellleHHe OCYIIECTBISETCS HA OCHOBAHHM 3asiBKH
CTPYKTYPHBIM MOAPA3JICIICHUEM C yKa3aHUEM CepUH, HOMEpOB, KOJUYECTBA OJIaHKOB
Py HAJIMYMM IIOANMCEH IIEPE/IAIOLIero 1 MoIyJalollero JUIla ¢ OTMETKOM B « KHure
ydera ABHKeHHUs OJaHKOB CTPOTOH OTYETHOCTM», XpaHsiledcs y OGyxrantepa c
MOCNEIYIOUM 0()OPMIIEHHEM PACXOLHOTO KaCCOBOTO Op/epa.

4. Ilopsanoxk 3anosHeHus 6J1aHKOB

4.1. JokyMeHTBl ~ YCTaHOBIEHHOTO  06Gpasla  CTPOrod  OTYETHOCTH
3aIONHAIOTCSI B COOTBETCTBHH C OOMMMM TpeOOBAaHUSIMH K JOKYMEHTaM o
kBanupukauuu (myHKT 2 crathi 60 @enepamsroro 3akona 273-®3) mo uroram
OCBOCHHMA  JOMOIHUTENBHEIX MPOQECCHOHANBHEIX Mporpamm. JIOKyMEHT o
KBaTU(QUKALUH NOATBEPIKIAET MOBBILICHHE WX NPUCBOCHHE KBAIM(DHKALMH IO
pesylibTaTaM JIOTIOJTHUTEJILHOTO npohecCHOHAILHOIO o0pazoBaHus
(IIOATBEPXKAAETCS YIOCTOBEPEHHEM O MOBBILIEHUH KBATH(GUKAINH WIH JUITIOMOM O
MpohecCHOHANBHOM MepenoaroToBke) (MyHKT 1 wactu 10 ctaths 60 MenepansHoro
3axona 273-®3 cM. npunoxenue Nel, No2),

4.2. JlokyMeHT o KBaIH(bHUKAIMH Ha OJaHKe, ABIAIOMIEMCS 3alHIIEHIBIM OT
MOIIENOK NOJIUMrpaduIeckoll mpoaykimeif, obpasell KOTOPOro caMOCTOSTENbHO
YCTaHOBIIEH KOJUICIKEM.



4.3. Komne/px caMOCTOATENBHO MPHHUMAET pelleHre o (hopMaliu3aluu
3aMKCEH B AMIIIOMAax MPO(eCCHOHAIBHOM MepPenorOTOBKH.

4.4. JlokymeHT 0 KBanu(UKalUH OPOPMIISIETCS Ha FOCYJaPCTBEHHOM SI3BIKE
Poccuiickoii ®Oenepannn (3akon Poccuitckoit ®enepaimu ot 25 oxtsabpst 1991 r.
Nel807-1 «O sa3pixax HaponoB Poccuiickoit @enepaumy).

4.5. 3a BbIZaYy JOKYMEHTOB 00 00pa3oBaHHM M (MJIM) O KBAIM(UKALHH,
JOKYMEHTOB 00 oOy4eHHH U 1ayOnMKaTOB Iuiata He B3uMaercs (cT. 60
DenepanbHoro 3akona 273-D3).

5. Tlopsinok Bel1auu JOKYMEHTOB 00 00pa3oBaHUH

5.1. OcHoBanuMeM I BbLIAYM JOKYMEHTa 00 00pa30BAHUY SIBIISIETCS:

- NpHKa3 O 3aBEPIICHUH OOyUeHHs CIlylIaTesIMH KypCOB IOBBILICHHS
KBaJM(UKAITIH

- IpHKa3 O  3aBepIICHHH  OOydYeHHsl  CIyLIaTelssMH  KypCOB
MPO(pECCHOHANBHO TMEPENOATOTOBKH, YCICIIHO OCBOMBIIMX COOTBETCTBYIOLIYHO
AOMOJHUTEBHYIO MPOTpaMMy M MPOLIEJIIMM HTOrOBYIO QTTeCTaluio (9acTb 16
craths 70 @enepansHoro 3akona Ne273-03).
3amuch O BBIJIABAEMBIX JIOKYMEHTaX O MNpOQECCHOHANBHON MNepernoaroToBKe
3aHOCUTCH B «KHHTY perucrpanyu — JMIUIOMOB O  TPOQecCHOHATBbHOM
[IEPENIOATOTOBKEY UMEIONIEH ClIeAyIOIIHe JaHHbIe:

- IIOPSIIKOBBII HOMED

- cepus

- PErucTpalMOHHBIA HOMEp

- HOMED IIPOTOKOJIA

- HaUMEHOBaHHE CIeHalbHOCTH

- KBaJIU(DUKAIMS

- HalMEeHOBaHHe 00Pa30BaTeILHOM MPOTrPaMMBI, 00beM

- (haMHUIHSI UMS OTYECTBO 00YUAIOILETroCst

- JlaTa BhIIauH

- HOJMUCH OTBETCTBEHHOTO JIMIA 32 BBAAYy JOKYMEHTA

- POCIHCE TOJIyYHBILIETO JOKYMEHT

5.2. 3amMch O BBIIABAEMBIX JOKYMEHTAX YyCTAHOBJEHHOTO 06pasla o
MOBBIICHHH  KBalH(puUKauuk  (yIOCTOBEPEHHH) (QHKCHpYeTCs B KypHase
PETHCTpalliK Y I0OCTOBEPEHUH, NMEIOIIEeM ClIe/IYIOIIHE JaHHbIe:

- IIOPSIIKOBBIM HOMEP

- GaMuIus IMs 0TYECTBO 0OYUArOIIErocs
HAUMEHOBAaHHE JIOTIOJHUTENIBHON NIPO(YECCHOHAILHON IIPOrpaMMBl

CPOKH 00yUeHHs

. pEerucTpaluoHHEIN HOMep

- OTBETCTBEHHBIH 3a BBLAAYY JOKYMEHTA
- POCIIHCH MOIY4aIOLETo YA0CTOBEPEHHE



5.3. 3amuck O BBIAABAEMBIX CePTH(HUKATAX PETHCTPHPYETCS B IKypHae
BBIJa4H CEPTU(PHUKATOB (B CJACAYIOLIEM MOPSIKE):

- MOPSIIKOBBIA HOMEp

- cepus

- pEerucTpaoOHHEI HOMep

- HOMEp MPOTOKOJIA

- JaTa IpoTOKOJIa

- HalMEHOBAaHUE CIeUUalbHOCTH

- damMIInsg UM OTHECTBO CIIELHMAIHCTa

- JaTa MoJIydeHuUs

- IIOJIIMCH OTBETCTBEHHOTO JIMIA 32 BBLIAYY JOKYMEHTA

- IIOATKCH MOJyYalOIIero AOKYMEHT

5.4. OTBETCTBEHHOCTh  3a  BBIJAYy W XpaHEHWE  JOKyMEHTOB
rOCY/IapCTBEHHOT'O YCTaHOBIEHHOTO 0Opasia HeceT 3aBelyIOMIUH CTPYKTYpHBIM
OTIEJIEHHEM, OCYIIECTBISIIOIIMN 00U KOHTPOIIb 3a NPaBUJIbHBIM 0(OpPMIIEHHEM,
BbIZIaUell U XpaHeHHeM JOKYMEHTOB.

5.5. KypHanel y4yera M BbJAYH JOKYMEHTOB CTPOrOH OTYETHOCTH,
IIPOLIMBAIOTCS, IIPOLIHYPOBBIBAKOTCS, CKPETUISIFOTCS eYaThIO KOJIIEKA.

6. Ilopsnok cnicanust OJIaHKOB

6.1. McnopueHHble IpH 3aM10JHEHHH OJIaHKH IOKYMEHTOB rOCYAapCTBEHHOIO
YCT@HOBJIEHHOTO  oOpasua  BO3BpAlllAIOTCS  3aBEOYIOIIEMY  OT/EJIEHHEM,
OTBETCTBEHHBIM 3a XPaHEHHE M CIIMCAHUE, AJIS 3aMEHbl HOBBIMH, @ HCIIOPYEHHBIE
OnaHKM M[OJJIeKaT YHUYTOXKeHuro. [Ipw srtoM y OGIAaHKOB O [OBBILIEHUH
KBAIM(UKAIMK COXPAHAETCS IIPEKHUH pPerHCTpalOHHBIM HOoMmep OnaHka, Yy
ZUIIOMa MPO(ECCHOHANBHO MEPENoArOTOBKY COXpaHseTes aaTa Bbyiaun. Cepus u
HOMeEp JUIUIOMa OYyT CIeAYIOUIUMHU 3a ITOCIE{HUM BbIIaHHbIM.

6.2. B KypHale perucrpauMu JOKYMEHTOB CTPOTOM OTYETHOCTH O
TIOBBILIIEHHH KBaJM(DHUKALIHH 5 npodeccHoHaIbHOI IePernoaAroTOBKe
rOCyJapCTBEHHOIO YCTaHOBJIEHHOro oOpa3lla HeBEepHO ClejlaHHas 3aIluch
aKKypaTHO 3a4epKHBAeTCs, PsJIOM BIIMCHIBAETCS HOBas 3aIMCh «HCIIPABICHHOMY
BEPHUTBY, CTABUTCS [TOAIUCH 3aBEYIOILETO OTJENEeHUEM 1 pacin()pPOBKa MOITIHCH.

6.3. Ccanue JOKYMEHTOB CTPOTOM OTYETHOCTH MPOM3BOIUTCH KOMHUCCHEH,
YTBEPXKIAEHHOH IIpUKa3oM JAHpekTopa Koiemka Nel179-0J] or 31.12.2013 .

6.4. Ciucanne JOKYMEHTOB TIOCYJapCTBEHHOrO/YCTAHOBIEHHOro 0Opasia
CTPOrOH OTYETHOCTH C ITOAOTYETHOTI'O JIMIA MPOU3BOJAUTCS HA OCHOBAHUH aKTa!

- O CINHCAaHWHM JIUIJIOMOB W IPHIOKEHUH K AMIUIOMAaM (BbILAAHHBIX
CITyLIaTeNsIM );

- O CNHCaHWU JUIIOMOB M IPHIOXKEHHH K AWMIUIOMaM (MCIOpYEHHBIX
OnaHkoB). B akTe yKa3bIBaroTCst HOMEpa U CepUH, UCIIOPYEHHBIX BHOBD BbLIAHHBIX
0JIaHKOB JIMIIJIOMOB;

- O CIIMCaHMHU YIOCTOBEPEHUH O MOBLIIIEHHH KBATH(UKALIMK (BBIIAHHBIX
CILyIIATENsIM U MCITOPUEHHBIX OJIaHKaXx);

- O CIIMCAHUH CEPTH(DHUKATOB (BBIAAHHBIX M UCIIOPYEHHBIX OJIAHKOB).

5




6.5. Komuccust coctaBisieT axkT choucaHus (2 53K3eMIuispa), KOTOPBIH
YTBEpXKIaeTcsi ITHUPEeKTOpOM Komjlemka. B akte yKasplBaeTcss KOJIWYECTBO
(MPONKCHIO) W HOMEpa YHHUYTOXKEHHBIX OnaHkoB. Homepa mcnopueHHBIX OJ1aHKOB
JUIUIOMOB, YIOCTOBEPEHHMH M CepTH(MKATOB BBIPE3AIOTCS W HAKIEUBAKOTCAd Ha
OTAeNBHBIH JTUCT Oymard, KOTOpBIA Ipujiaraercs K I[I€pBOMY 3K3EMILLIPY akTa.
[TepBBlii SK3eMIUIAIp aKTa XpaHUTCS B OyxraaTrepuu, a BTOPOil B CTPYKTYpHOM
noapasgenenud. FcrnopdyeHHsle ONaHKM — TOCYNapCTBEHHOI'O/YCTaHOBJIEHHOIO
obpasua YHUUTOXKAKTCs KOMACCHOHHO.

3aBenyronuii ornenenuem 1O

ZM[/ A. K. I'ynya
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